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Chapter 1 – Getting Started 
 

Logging On To Resumix 
 
Step 1:  From the Start Menu, Select Programs 
Step 2:  From the Programs Menu, Select Resumix  
Step 3:  From the Resumix Menu, Select “Recruiter’s Desktop.” 
 

 
Step 4:  Once you have made your selection, the system will prompt you for your User Name and Password.  
Complete these fields and click <OK>. 
 

 
 

Note:  It may take a few minutes before the system connects. 

Step 1 
Step 2 

Step 3 
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The Recruiter’s Desktop Window will be displayed.  Resumix is now active on your desktop. 
                          

                                        

Menus 

The menus listed 
on the navigation 
bar allow you to 
access all the 
functions and 
features of 
Recruiter’s 
Desktop.  To open  
just click on the 
area you wish to 
enter. 

Navigation 
Bar 

Menu Bar 

DO NOT USE AT 
THIS TIME. 
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 Logging On To CPDSS 
To open the CPDSS application, select  using the steps shown below. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The following will be displayed.  Click <OK>. 
 

 
 
 

 

 

 

Step 1 

Step 2 

Step 3 

Step 4 
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Enter your CPDSS login and password on the Welcome to CPDSS! Window. Click <OK>. 
 

 
 

Upon successful initial login, you will be prompted to change your password.   The following screen will appear for 
you to change your password for the CPDSS database.  After you change this one, you will be prompted to also 
change you Experience History (EH) database password.  Another screen similar to the one below will pop up so 
you can change that password.  You generally use the same password for both CPDSS and EH. 
 
 

 
 
 
Upon successful completion of changing your passwords, a momentary splash screen like below will flash on your 
desktop. 
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The CPDSS Window will be displayed on your desktop.  The CPDSS application is now active. 
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